
Submission checklist 
 

Please note: The following points are requirements you MUST meet before your 
manuscript can be considered by the journal. This will assist in ensuring that you article 
is handled as quickly and efficiently as possible. Please read the journal’s Guidelines for 
authors and reviewers for more detailed guidelines on any of the areas below.  
 
 

Manuscript formatting, and Bench>Press requirements 
 
1. Is this a commissioned article? If yes, please ensure you are submitting the paper 
from the Bench>Press queue: Commissions - papers to be submitted and NOT as an 
original submission.  
 
2. Article types and word count. Please check the journal’s requirements with regards to 
articles types and word count. Your manuscript may be returned to you if you submit a 
type of article not accepted by the journal, or if it exceeds the recommended word count.  
 
3. Manuscript cover page. Ensure the cover page includes: title; full name and all contact 
details of the corresponding author; full names, institution, and country information for all 
co-authors; up to five keywords; and word count. nb. please ensure that the title and 
author names are in title caps ONLY. For example, ‘Submitting a new manuscript’. 
  
4. Manuscript file. Ensure that the manuscript file uploaded to Bench>Press contains 
the:  

 • abstract (where required).  
 • tables must be embedded in the manuscript file, where cited is preferable.  
   Images must be uploaded as separate files.  
 • a competing interest statement. 
 • any acknowledgements. 
 • sponsor details.  
 • ethics approval (placed in the Methods section).  
 • any appendices (positioned after the references).  

 
5. Images and tables. Ensure all tables are embedded in the manuscript file where cited. 
Images must be uploaded to Bench>Press as separate files and NOT embedded in the 
manuscript file.  
 
6. References. It is the author's responsibility to ensure the accuracy of the references. 
Please make sure that the references are in the [slightly modified] Vancouver style and 
are in the correct order in the text. If the number exceeds 40, please justify it in your 
cover letter.  
 
7. Suggesting reviewers. If you suggest reviewer names for your manuscript, please 
ensure you include an up to date email address.  
 
8. Colour images payment. Authors are required to pay for the reproduction of colour 
images (unsolicited articles only). When submitting your manuscript, please ensure you 
include a name and address where the invoice should be sent. If one is not included, the 
invoice will be sent to the corresponding author.  
 



9. Submitting revised manuscripts. Please ensure that a) you submit your revised 
manuscript from the Submit a Revision queue in your Author Area on Bench>Press, 
and b) you include a point by point response to the reviewers' comments when 
uploading your revised manuscript.. There is a specified field on the first page of 
submission for you to do this. Your manuscript may be returned if you do not 
complete this correctly.  
 
10. Corresponding author and Bench>Press. It is highly recommended that the 
corresponding author (at least) registers with Bench>Press. This helps communication 
between yourself and the journal, particularly if your manuscript is accepted. Also, if you 
do not register with Bench>Press, you will be unable to view the reviewers’ comments (if 
any).  
 
 

Journal guidelines 
 
11. Competing interest statement. We ask that all authors declare all relevant competing 
interests in the Competing Interests field on Bench>Press, you must also include this 
statement at the end of the manuscript file. Please also include a statement if you wish 
to declare no competing interests. Your manuscript may be returned to you if a 
competing interest statement is not included in your manuscript file. For further 
information on what should be declared please view the BMJ declaration and 
corresponding editorial (BMJ 1998;317:291–2 ) for guidance.��
�

12. Ethics approval . All original research reports involving human subjects, including 
audits, must contain a statement about the protection of human subjects in research. 
Authors must explicitly state either that any necessary approval was secured (from an 
ethics committee or review board – depending on local arrangements) or the reasons 
why it was not necessary if this is the case. The statement should appear in the methods 
section. [Last updated 14 June 2004]  
 
13. Patient consent . Please ensure you obtain written consent from the patient (or 
where appropriate from his/her relatives or guardian) if there is any chance that a patient 
(whether living, dead, or a child) may be identified from a case report, illustration, or 
paper. For further guidance, the patient consent statement (PDF) can be downloaded 
from the General Information box in your Author Area on Bench>Press.  
 

14. Copyright. The following statement should be included in your manuscript: "The 
Corresponding Author has the right to grant on behalf of all authors and does grant on 
behalf of all authors, an exclusive licence (or non exclusive for government employees) 
on a worldwide basis to the BMJ Publishing Group Ltd to permit this article (if accepted) 
to be published in ADC and any other BMJPGL products and sub licences such use and 
exploit all subsidiary rights, as set out in our licence: 
(www.archdischild.com/ifora/licence.pdf)”  

 


